Shri Jayendrapuri Arts and Science College, Bharuch
Grievance Form

Name of the student :
Roll Number :

Your Department :
Date :

To

The Head of Department
Department of
Shri Jayendrapuri Arts and Science College, Bharuch

Subject: Grievance Regarding Discrepancy in Internal Marks
Dear Sir/Madam,

I am writing to bring to your attention a discrepancy in the internal marks awarded to me for the
course during the semester

subject examination conducted in the
month , year

Upon reviewing my marks, I have noticed that the scores for the specific components such as
assignments/internal exams/ practical exams/ viva do not seem to reflect my performance. I have
always been diligent in attending lectures, completing assignments on time, and participating actively
in class.

I kindly request you to review my internal evaluation and provide me with a clarification on the
same. If necessary, I am more than willing to meet with you or the concerned faculty to discuss this
issue further and provide any additional information required.

I would appreciate it if you could consider my grievance at the earliest and assist in rectifying the
discrepancy.

Thank you for your attention to this matter. I look forward to your prompt response.

Sincerely,

(Sign)
Name of the student :
Roll Number :
Contact Information:
(College Use Only)

HOD Remark:

Principal/Exam Committee Remark:

(Acknowledgement receipt)
Student Name: Roll No.:
Date: Grievance Form No.: (College Seal)
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